
OFFICE OF THE DIRECTOR OF PUBLIC PROSECUTIONS

OIJRItflSSION

To provide an impartial, innorative, effrcient and effective proaecution service"

Pursuant to S€ction rg (2) of the Office of the Director of Public Prosecutions Act No. z of
2or3, the Omce shall have power to appoint, control and supervise its staff in a manner and
for such puposes as may be necessary for the promotion of the purpose and the object for
which the Office is established.

Applications are invited from suitably qualified candidates for the under listed vacancies:

TermsofSerwice:
Benefits:
House Allowance:
Non-Practicing Allowanoe:
Prosecutorial Allowance:
Responsibility Allowance :

Commuter Allowance:
Leave Allowance:
Medical Insurance C.over:

Group Life Insurance Cover:
Group Personal Accident
Insurance Cover:

Car loan:

Permanent and Pensionable

Kshs.z8,ooo p.m.
Kshs.r5,ooo p.m.
Kshs.45,ooo p.m.
Kshs.3,zoo p.m.
Kshs.6,ooo p.m,
IGhs.6,ooo p.a.

As covered by the Medical Insurance Cover for ODPP staff
As covered by Group Life Insurance Cover for ODPP staff
As covered by Group Personal Accident Insurance Cover for
ODPP staff
Up to Kshs.r.5 Million

REQUI REMENTS FOR APPOINTMENT
For appointment to this grade, a candidate must have:

r, Bachelor of laws (LL.B) degree from a recognized university;
2. Postgraduate Diploma in Lrgal Studies from the Council of l,egal Education;

3. Admission as an advocate ofthe High Court of Kenya;

4. Mcmber of the larv Society of Kenya in good standing; and

5. Meet Chaptcr Six (6) ofthe constitution of Kcnya zoro.
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DUTIES AND RESPONSIBILITIES
This is the entry grade for this cadre. An officer at this level may be deployed to work at any
of the Regional, County or Sub County Offices under the gui&nce of a senior and experienced
officer. Specifically, duties and responsibilities will include:

(i)

(iD

(iii)
(rv)
(v)
(vi)
(vii)
(viii)

(ix)

(x)
(xi)

Conducting criminal and related poceedings in relation to cas€s institutd
before courts of law;
Analysing of judpents, and preparation of appropriate documents for appeal,
rwiew, or rwision and related proceedings where necessary;

Conducting pre.trial, in-trial and post-trial proseqtiotr strategies;
Advising gorarnment departrents and agencies on criminal matters;
Conducting the prosecution of criminal cases;

Dmfting pl€adings;
Ensuring prudent management of rcsounces;
Participating in the development and implementation of annual work plans,
prccur€ment plans and budgets;
Collecting, collating, anabaing and submitting of criminal statistical data and
reports;
L,iaising with the police and other law enforcement agencies; and
Conducing legal researth on the files dlocated to them.

Termc of Servlce:
Benefits:
House Allowance:
C.ommuter Allowance:
learc Allowance:
Medical Insurance Cover:
Group Life Insurance Cover:
Gmup Personal Accident
Insurance Cover:
Car loan:

Permanent and Pensionable

IGhs.16,5oo p.m.
trGhs.5,ooo p.m.
IGhs.6,ooo p.a.

As covered by the Medical Insurance Corer for ODPP stafi
As covered by the Group Life Insurance Cover for ODPP staff
As coraered by Group Personal Accident Insurance Cover for
ODPP staff
Up to lGhs.r.5 million

REQI,'IREMEIYTS FOR APPOINTMENT
For appointment to this grade, a candidate must have:
r. Bachelor's degree in Business Administration Finance option or Accounting or its

equivalent qualification from a recognized institution;
2. Certified Public Accountant - CPA Part II or its equivalent qualifications; and
3. Meet Chapter Six (6) of the constitution of Kenya 2olo.

DUTIES AND RESPONSIBILITIES
This is the entry grade for this cadre. An officer at this level may be deployed to work at the
Regional or County Offices under the guidance of a scnior and experienccd officcr.
Sxcifically, duties and responsibilities will include:ocl-
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2



(i)

(ii)

(iii)
(iv)
(v)
(vi)
(viD

(viii)
(ix)
(x)
(xi)

(xii)

Implementing accounting policies, standards, systems, strategies and procedures
for the Of6ce;
Monitodng effectiveness of aeounting policies guidelines, procedur',es and
standards;
Facilitating expenditure contrrol;
Prcparing payment rouchers both for staff dafuns, imprest uarrants and suppliers;
Invoic'ng of all payment vouchers;
Invoicing ofAIEs for all ODPP spending units;
Filing of all roudrers both for payments, reeipts, imprest ald surrenders of
imprrst;
Custodian of voudrer stamping stamps;
Maintaining various voudrer movement registers;
Filir& storing and retrieval of official documents for the accounts division;
Processing of furvoice payrm.ent through the Integrated Financial and Management
Infomation System (IFMIS); and
Eiling and storage of accourts documents.

TermsofSendcc:
Benefits:
House Allowance:
Commuter Allowance:
Leave Allowance:
Medical Insurance Cover:
Group Ufe Insurance Cover:
Group Personal Accident
Insurance Cover:
Car loan:

Permanent and Pensionable

IGhs.16,5oo p.m.
lGhs.5,ooo p.m.
IGhs.6,ooo p.a.
As covered by the Medical Insurance Cover for ODPP staff
As covered by the Group Ufe Insurance Cover for ODPP staff
As covered by Group Personal Accident Insurance C.over for
ODPP staff
Up to IGhs.r.5 million

REQUIREMENTS F1OR APPOINTMENT
For appointment to this grade, a candidate must have:
1. Bachelor's degree in Procurcment and Supply ManaSement, Business Administration,

Commerce, Logistics, Purrhasing and Supplies Management or equivalent qualifications
from a recognized university; OR Bachelor's degree in Management/Social Sciences with
a Postgraduate Diploma in Supply Chain Management or its approved equivalent from a
recognized institution;

2. Member of a professional body of Supply Chain Management OfEcers' i.e. Kenya Institute
of Supplies Management or Chartered Institute of Procurement and Supply;

3. Practicing license from Kenya Institute of Supplies Management or Chartered Institute of
Procurement and Supply; and

4. Meet Chapter Six (6) of the constitution of Kenya zoro.

I
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Terms of Scrvlce:
Benefitc:
House Allowance:
Commuter Allowance:
[.eave Allorvance:
Medical Insurance Cover:
Group Life Insurance Cover:
Group Personal Accident
Insurance C.over:

Car loan:

Permanent and Pensionable

IGhs.r66oo p.m.
IGhs.5,ooo p.m.
IGlu.6,ooo p.a.

As covered by the Medical Insurance Cover for ODPP staff
As corrcrcd by the Group Life Insurance Cover for ODPP stafi
As covered by Group Personal Accident Insurance Corer for
ODPP staff
Up to IGhs.r.5 million

REQI,.IR-EMENTS FOR APPOINTMEIYT
For appointment to this grade, a candidate must have:

r. Bachelor's Degree in any of the following disciplines: [aw, Science, Sociology,

Criminolory, Psycholory or any other relevant qualifications from a recognized

institution.
z. Membership to any professional body as per the discipline;

3. Certificate of competence in vvord processing (Ms word, word perfect), spreadsheet (Ms

excel, lotus), database management (Ms Access, Dbase, Oracle, Sequential Query
tanguages - SQL) operating systcms (u'indor,''s), clesktop publishing (PaBeMakcr,

Photoshop) and Statistical Packages (SPSS) from a recognized institution; and

4. Meet Chapter Six (6) of the constitution of Kcnya 20lo.n.-ys
4

DUTIES AIYD RESIFONSIBILXTIESI
This is the entry grade for this cadre. An ofEcer at this lorcl may be deployed to work at the
Regional or Courty Offices under the guidance of a senior and experienced officer.
Specifically, duties and rtsponsibilities will include:

(i) Implementing strat%ies, policies, guidelines, procedurcs and manuals that
safeguard inte$ity of the procurement processes of the Office;

(ii) Conductiag marka survey;
(ii| nesearching on emergiag issues and best practices in kocurement and make

apprcpriate recommendations;
(iv) Prvrriding input to openiag, analuation, inspection and acceptatrce, treSotiltion and

dispcal Committees;
(v) Colecting; coUating of data from the internal and external stalteholders and make

apEopriste reommen&tions thertof;
(vi) Rcceiving and Eahtaining of inrrcntory, stones and assete;
(vii) Receiving the approrrcd storcs rcquisition, issue stores based on first in first out

(FrFO);
(viii) Updatingproorementrccordsaccordingly;
(ix) Monitoring the morement of stotts;
(x) Prepering requisitions for stock rcplenishment;
(rd) Safeguarding aI goods in the storts; and
(xii) Preparing periodic status t?polts.

RESEARCTI OFFICER, DPP 8. FTVE
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DUTIES AND RESPONSIBILITIES
This is the entry grade for this cadre. An officer at this level may be deployed to work at any
of the Departments at the Headquarters, Regional or County Offices under the gui.L"ce of a
senior and experienced officer. Specifically, duties and responsibilities will indude:

r. Analping of court cases and legislation that have been declared unconstitutional and
making proposals for review;

z. Conducting intensive rcseardr induding academic literature reviews and empirical
rrsearch;

g. Preparing of a law digest for easy accessibility and reference to the laws;

4. Implementing multidisciplinary r€sesrctl approadres to infonn public prosecution
practice;

5. Preparing and presenting concept papers and proposals from prioritized activities; and
6. Colecting and collating of relomnt authorities touching on criminal law and keeping

a compendium of the same.

Terms of Sen ice:
Benefitsl
House Allowance:
Commuter Allowance:
[.eave Allowance:
Mdical Insurance Corer:
Group Life Insurance Cover:
Group Personal Accident
Insurance C.over:

Car loan:

(i)

Permanent and Pensionable

IGhs.16,5oo p.m.
IGhs.5,ooo p.m.
IGhs.6,ooo p.a.
As correred by the Medical Insurance C.over for ODPP staff
,{.s covered by the Group Life Insurance C.over for ODPP staff
As covered by Gmup Personal Accident Insurance Corer for
ODPPstaff
Up to IGhs.r,5 million

REQI.IIREMENTS FOR APPOINTMENT
For appointment to this grade, a candidate must have:

r. Bachelor's degrre in Business Administration (BA)-AccountinS/ Finance Option or
Bachelor of Science (BSC)-Auditing and Consultancy/Finance option from a
recognized Institution or its equivalent qualification from a recognized institution;

2. Certified Public Accountant - CPA part II or equivalent qualifications; and

3. Meet Chapter Six (6) ofthe constitution of Kenya 2oro.

DUTIES AND RXSPONSIBILITIES
This is the entry grade for this cadre. An officer at this level may be deployed to work at the
Headquarters or Regional Oftices under the guidance of a senior and experienced officer.
Specifically, duties and responsibilities will include:

Implementing audit and risk strategr, policies, Audit Framework, procedures and
programmes;
Implementing the Internal Audit Charter for ODPP;
Analyze the utilization of software and data analyical tools to cnhance the
efliciency of the audit process;
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(iv)
(v)
(vi)

Vouching tmnsactions in audit investigation in ODPP;

Collecting audit oddence on major audit issues identified;
Undertaking the r€view of intenral control rysterrs in operation, to ensure q6tem
weaknesses are identified and solutions delcloped;
Veriffing the existence and safety of ODPP assets and recommend apprcpriate
solutions to gaps identified;
Reviewing issuance of Authority to Incur Brpenditure against budSetary
allocations and identifying aay wealness in the conbols;
Preparing engagement work plans and work programmes;

Undertaking routine cashbook ctrecks to identify weaknesses in the currtnt
utilization of procedures and policies on cash management at ODPP;
VeriSing board of sune.y rcports at the dcure of the financial year;

Undertaking routine cashbook checla to identi$ weaknesses in the curtent
utilization of procedures and policies on cash menrgement at ODPP;
Veri&ins board of survey r€ports at the dcure of the financial year; and
Implementing contrcl qxtems to ensur€ the accuracy, corr€ctuess and funding
availability ofAIEs issued to ODPP field stations.

Permanent and Pensionable

(vii)

(viii)

(ix)
(x)

(n)
(xii)

(xiii)
(xiv)

Terrnc of S€Nice:
BenerEts:
House Allowance:
C.ommuter Allowance:
leave Allowance:
Medical Insurance Cover:
Group Life Insurance C-orrer:

Group Personal Accident
Insurance Cover:
Car loan:

IGhs.r6,5oo p.m,
IGhs.5,ooo p.m.

IGhs.6,ooo p.a.

As overed by the Medical Insurance C.over for ODPP stafi
As corered by the Group Life Insurance Cover for ODPP stafr
As covered by Group Personal Accident Insurance Corer for
ODPP staff
Up to lGhs.r.5 million

REQUREMENTf I FOR APPOINTMENT
For appointrnent to this grade, a candidate must have:
r. Bachelor's degree in Computer Science or any otler Information Communication

Technolory related discipline from a recognized institution;
2. Programming skills and development of ICT systems using Pyhon, Pert, PHP or any

other language will be an added advantage; and

3. Meet Chapter Six (6) ofthe constitution of Kenya zoro.

DUTIES AND RESPONSIBILME-S
This is the entry grade for this cadre. An officer at this level will be deployed to work at the
Regional or County Offices under the guidance of a senior and experienced ofticer.
S ifically, duties and responsibilitics n'ill include:

6

INFORMATION @MMT'NIC/ITION TECIINOI,()CT OFFIGN. I'PP
FOSIEV/I{O. 612o.26

- rrvE G

Basic Sal Scalu IGhs.69394 .m. - Kshs.uz,o94 p.m.



(i) Providing technical support to end users for all handware and software to facilitate
ease in the use of information technology in the operations of ODPP for
enhancement of ef fr ciency;

(ii) Maintaining ODPP Information Commrrnisatisn fectmolosi Exstems to minimize
system breakdovms that disrupt operations;

(iii) Preparing ICT equipment maintenance Eports to ensure the maintenance is

monitored for co6t management pur?oses;
(iv) Providing techdcal support to all users in the organization, to ensure minimal

disruptions to t}e operations of ODPP in the delivery of public plosecutions;
(v) Configuring and install netv hardware dwices, to ensure full utilization of the

organization resources, and to enhance efficiency in operations;
(vi) Training ne$, users in the use of hardware and software, to ensurc the users are

comfortable in the use of the resources, and to reduce time wastage;
(vii) Conducting system backup and data restoration when systems fail, to ensure safety

of information from lrc and comrption;
(viii) Troubleshooting faults in the networh software, hardware, to ensure weaknesses

are identified and appropriate solutions dweloped and implemented, to enhance
value for money for ODPP; and

(ix) Supporting the n€tworlq hternet configurations and device shariag, to ensure the
user departrrents at ODPP are conlected at all times.

Terrns of Servlce:
Benefits:
House Allowance:
C.ommuter Allowance:
kaveAllowance:
Medical Insurance Cover:
Group Life Insurance Cover:
Group Personal Accident
Insurance Cover:
C:r loan:

Permanent and Pensionable

Kshs.16,5oo p.m.
Kshs.5,ooo p.m.
Kshs.6,ooo p.a.

As covered by the Medical Insurance Cover for ODPP staff
As mvered by the Group Life Insurance Cover for ODPP staff
As covered by Group Personal Accident Insurance Cover for
ODPP staff
Up to Kshs.r.5 million

R"EQUIR.EMEI{TS FOR APPOINTMENT
For appointment to this grade, a candidate must have:

r. Bachelor's degree in any of the following disciplines: Communication, Journalism,
Public Relations, Digital Media or its equivalent qualification from a recognized
institution; OR Bachelor's Degree in Social Science with a Post Graduate Diploma in
Communications/ Public Relations/ Journalism for general degree holders;

z. Skills in Graphic Dcsign and Videography will be an added advantage;

3. Menrbcrship to Public Relations Srriety of Kenl'a or any othcr relevant profcssional
body; antl

4. Mcct Chapter Six (6) of thc constitution of Kcnya zoro.
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DUTIESI AND R.ESFONSIBILITIESI
This is the entry grade for this cadre. An officer at this level may be deployed to work at
Regional or County Offices under the guidrnce of a senior and experienced of6cer.
Specifically, duties and responsibilities will include:

(r)

(ii)

(iii)

(iv)
(v)

Implementing and rwiewing Public Affairs and Corporate Communication and
customer care policies, stardards, E6tems, strategies, manuels, pmgrammes and
procedures for the Office;
Prcrdding suppoft in the danelopment, implementation and review of the
departmental work plans, budget and procurement plans;
Monitoring effectiveness of Public Affairs and Corporate Communication policies,
guidelines, procedurts and stan&rds;
Implementing ODPP service delivery cbarter;
Collecting and collating information for updating the content for the rvebsite and
diFtal media pladonns;
Providing support in branding ODPP events;
Participating in Partnerships, Corporate Social Responsibility programmes and
Community Engagements;
Prwiding input in the production of documentaries, bulletins and newsletters to
sensitize, inform and educate stakeholders and the public on the ODPP mandate;
Reporting on court prcceedin$;
Photographing and sharing photos of ODPP events and activities; and
Collating and compiling information for prrparation of quarterly and annual
reports for the offrce.

(vi)
(vii)

(viiD

(ix)
(x)
(n)

Permanent and Pensionable

Kshs.4,5oo p.m.
Xsbs.3,ooo p.m.
Kshs.4,ooo p.a.

As covered by the Medical Insurance C.over for ODPP staff
As covered by the Group Life Insurance Cover for ODPP staff
As covered by Group Personal Accident Insurance Cover for
ODPP staff
Up to Kshs.6oo,ooo

For appointment to this grade, a candidate must have: -
r. Kenya Certificate of Secondary Education (KCSE) g,rade C Plain;
z. Certificate in C,omputer Applications from a recognized institution; and

3. Meet the requirements of Chapter Six (6) of the Constitution of Kenya zoro.

I

CL^ERICAL OFFICER: DPP 11 - TWENTY-FTVE (rS) POSTS VA{O. 8/ zoz6
Basic Sala{f Scale: IGhs,4t,g4s p.m.- Kshe.69€4S p.m.

Terms ofService:
Benefits:
House Allowance:
C.ommuter Allowance:
leave Allowance:
Medical Insurance Cover:
Group Life Insurance Cover:
Group Personal Accident
Insurance Cover:
Car loan:

RI,QUIREMENTS FOR APPOINTMENT



This is the entry grade for this cadre. An officer at this level may be deplryed at County and
Sub county offices. Specifically, duties and responsibilities will include:
i. Maintaining an efficient filing system;
ii. Peting different entries in relevant ledgers and requisitions as per the ODPP procedures

and provide information used to monitor the utilisation of rcsources in the institutiou
iii, Drafting simple correspondences as advised;
iv. Compiling simple statistical records based on routine or special sources of information;
v. Receipt and rccord entry and exit of offre infonnation material;
vi. Sort and distribute incoming mail;
vii. Entry of &ta in computer regarding prmecution cases;

viii. Update and maintain databases as directed to ensure accuracy and upto'date
inforuration;

ix. Confirm the mention and hearing notices, fixing hearing and mentions dates with the
@urts;

x. Give feedbae-k on issues ob.served in the delivery of lvork;
xi. Open and retrieve files as dirccted; and
xii. Operate photocopiers, scanners, personal computers and voicernail systems.

Terms of Senrice:
Benefits:
House Allowance:
C.ommuter Allowance:
kave Allowance:
Medical Insurance Cover:
Group Life Insurance Cover:
Group Personal Accident
Insurance Cover:
Car loan:

Permanent and Pensionable

R.E,QUIRXMENTS FOR APPOINTMENT

For appointment to this grade, a candidate must have: -
r. Kenya Certificate of Secondary Education mean grade of D+; and
z. Meet the requirements of Chapter Six (6) ofthe Constitution of Kenya zoro.

DI,-rI'IES AND Rtr,SPONSI BII,ITI ES

'l'his is thc entry g,r'ade lbr this cadre. An officer at this locl nray lrc dcplol'ccl rtt County and
Srrb cor:ntv offir:es. Spccilicallv, duties and rcsponsibilil it's u ill inclutlc:

i. l'rcparing and scrling tca to staff;
ii. Nl a i:r tu in ing genclirl clt'a trlincss;

D-

IGhs.4,5oo p.m.
Kshs.3,ooo p.m.
Kshs.4,ooo p.a.

As covered by the Medical Insurance Cover for ODPP staff
As covered by the Group Life Insurance Cover for ODPP staff
As covered by Group Personal Accident Insurance Cover for
ODPP staff
Up to IGhs.6oo,ooo
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iii. Collecting and disposing waste;
iv. Arranging the office equipment and furniture;
v. Dispatch mails within and outside the office; and
vi. ,{.ssist in preparation of office and court documents.

MODEOFAPPUC.ATION
Interested and qualified persons ane requested to make their applications ONLINE (no
hard copy applications wtll b€ accepted) through the prodded link on the ODPP
websitery,OdDD.Se,becar€ers paSe or@ attactring
OOPIES of the follorving documents:

O National Idendty Card;
O Academic and hofesslonal C-crtificates and Transcripts;
O Any eupporting docrrments and testimonials; and
O Detailed Curriculum Vltae.

Please Note:
(i) Applicants should prwide all the details requested for in the advertisement. Details of

academic and professional certificates not obtained by closure of the advert should not
be induded" It is an ofrence to provide incorrect information in the application.

(ii) Only shortlisted and successful candidates will be contacted.
(iii) Canvassing in any form will lead to automatic disqualification.
(iv) ltre OfEce of the Direaor of Public Prmecutions is committed to implementing the

provisions of Artide z3z (i) of the Constitution. Therefore, Persons with disability,
Interscx, those from nurginali"€d and minority communldes are
encouraged to apply.

(v) Shortlised candi&tes shaU be required to produce originals of their National
Identification Card, academic and professional certificates & transcripts, letters of
appointment to their ctrrent substantive and prwious post, and detailed Curriculum
Vitae during the interviews.

(vi) It is a criminal offence to present fake certificates or documents.
(viD Successful candidates will be deployed to any of the following stations with staff

shordalls: Mumias, Khwisero, Tongaren, Amagoro, Sirisia, loitoktok, Kilgoris, Port
Victoria, Manga, Borabu, Nyatike, Nyakach, Tamu, Nyando, Kombewa, Ndhiwa,
Homabay, Mbita, Oyugis, Kendu Bay, Usigu, Madiany, Bondo, Yala, Tongaren,
Kipkelion, Sion Sigowet, Wamba, Baragoi, Marigat, Kobujoi, Chesoi, Chepkorio,
Konyao, Sigor, Lokichar, Lokitaung, Kikima, Matiliku, Masinta, Mutitu, Zombe,
Mwingi, Kyuso, Mutomo, Marimanti, Maua, Tigania, Garbatula, Masalani, Kabiyet,
Kaloleni, Mandera, Wajir, Marsabit, Kakuma and Turkana.

Applications shoul
AfrieanTime).

ach the Office on or before 3o6 March, zoz6 by S.oo pm (East

ITII],NSON .INGONGA, CBS, OGW
DIRECTOR OF PUBI,IC I'ROSECU'[ I ONS
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